Employment Opportunities Policy
Purpose
Employment Opportunities provides career development and networking opportunities for ASWA members.

· ASWA members and non-members may post job openings on the ASWA website or make announcements and distribute flyers at the monthly meetings. 

· ASWA members and non-members may advertise they are seeking employment opportunities by making announcements at the regular monthly meetings and by distributing flyers at the monthly meetings.
Process 
ASWA members and non-members may advertise their postings in the following ways:
· Members may post reasonably sized advertisements for job openings on the ASWA website at no charge.  Members are limited to 5 free postings per 12 month period. Unlimited additional postings can be purchased at $25 per ad.

· Non-members may post an unlimited number of advertisements on the ASWA website at a charge of $25 per ad.

· Payments should be made to ASWA and sent directly to the Employment Opportunities Chair or paid via credit card.  The payments will be forwarded to the ASWA P.O. Box when received by the Chair.
· Ads will be posted on the website upon receipt of payment.
· Advertisements will remain on the website for a maximum of 60 days.

· Flyers and announcements may be distributed at the monthly meetings at no charge.

· At any time the Board may vote to waive a fee for a posting depending on the circumstances presented.

Responsibilities
The Employment Opportunities Chair is the main point of contact for members and non-members that want to advertise their open positions or advertise their plan to seek employment opportunities.

· The Employment Opportunities Chair gathers and edits open position posting information, assuring that the ad fits the size and format required for the web site.

· Only ads applicable and of interest to ASWA members will be accepted.  If the Chair deems an ad inappropriate, it will be brought before the Board for approval.

· All flyers and announcements must be approved before distribution by the Chair, or if unavailable, the Chapter President.  

· The Employment Chair will make herself accessible to interested individuals via email or at ASWA meetings or events.

· The Employment Opportunities Chair will provide interested individuals with guidelines and procedures as well as suggestions on how to advertise and/or gain exposure through ASWA.
